Montana Office of Public Instruction
School Nutrition Programs
Annual Sponsor Application Instructions
June 2005

Access the Web Site

Before you can use the School Nutrition Programs Web site, you must have the
following:
v A user ID and password from the Montana Office of Public Instruction (OPI).
v" Access to the Internet.

If you need a user ID or password, or if you
o need to change your password, contact the OPI
at (406) 444-2501.

Access the Main Page
To access the School Nutrition Programs main page:
v Turn on your computer and login (as usual) to your computer network.
v Open your Internet browser.
v Open the School Nutrition Programs Web site using this Web site address:
http://data.opi.mt.gov/CNP

The Web site displays the School Nutrition Programs login page.
v" Type your user ID and password.

v Click LOGIN.
=l
Indiana Department of Education
Division of School and Community Nutrition Services
Please Enter
User ID
Password
Lagin
=

The Web site displays the School Nutrition Programs program selection menu.
v" Click ScHooL NUTRITION PROGRAMS.

Note that the computer screens represented in
G this manual are from another state. They are

used as examples only.



Indiana Department of Education
Division of School and Community Nutrition Services

National School Child and Adult Care
Lunch Program ! Food Program

Summer Food . Food Distribution
Service Program Program

Click on a puzzle piece above for the Child Mutrition Program you wish to access!

Exit ¥ieb Site

|

The Web site displays the School Nutrition Programs PROGRAM YEAR SELECTION page.

v" Click CURRENT PROGRAM YEAR.

| | Indiana Department of Education a2,
; School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Home = Select Year
Program Year: 2003 Sponsor: 1239-WABASH YOCATIONAL SCHOOL
Program Year Selection B
(e Prograrm Begin Date Prograrm End Date
July 1, 2002 June 30, 2003
July 1, 2003 June 30, 2004
July 1, 2004 June 30, 2005
[

The Web site displays the School Nutrition Programs main page.

Indiana Department of Education a2,

School and Community Mutrition Programs School Nutrition Programs Programs Logoff

Applications Claims Accounting Maintenance Reports

Home

Program Year: 2003 Sponsor: 1239-WABASH YOCATIONAL SCHOOL

=]
School Nutrition

Programs




Renewal Packets
Before the start of the program year, your organization must submit the following, based
on your previous participation in the School Nutrition Programs (SNP):

v Sponsor Information Sheet - collects information about your
organization and its participation in the School Nutrition Programs.

v Site Information Sheet - collects information about each site
participating in the School Nutrition Programs.

Once these information sheets are submitted and approved by the OPI, your organization
may begin using the other features of the SNP Web site.

Access Your Packet

To access your School Nutrition Programs packet:
v Click APPLICATIONS.

The SNP Web site displays the Applications menu.
v" Click SPONSOR SUMMARY.

| - |
i | Indiana Department of Education ..
. £ School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Spplication Menu
Program Year: 2003 Sponsor: 1235WABASH UMIFIED SCHOOL DISTRICT
Application Menu =
Menu Item Description
Sponsor Info Sheet MNSLP Sponsor Information Sheet
Site Info Sheet NELP Site Information Sheet
Sponsor Summary MSLP Sponsor Summary
Eorm Status Form Status Surmmary
H

The SNP Web site displays the SPONSOR SUMMARY — CHECKLIST page.

/2 web site - Microsoft Internet Explorer ] 3
J File Edit Wew Favorites Tools Help “
i,

J ek - = - (@ 7t | @ search  [GalFavorites  @imedia ¢4 ‘ B S =i - E &

i | Indiana Department of Education az.,.

L School and Community Nutrition Programs School Nutrition Programs Programs Logoff

Applications Claims Maintenance
Home = Application Menu = Sponsor Summary

Program Year: 2003 Sponsor: 1235 WABASH UMFIED SCHOOL DISTRICT

H
Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT {1238)
Description Count / Date
il Sponsar Information Sheet Incornplete
2 Site Infarmation Sheet 0of2 Incormplete
H
[&] Done ,7,7’7‘0 Inkernet 4




Sponsor Information Sheet Contents
The SPONSOR INFORMATION SHEET collects information about your organization and its
participation in the School Nutrition Programs.

The SPONSOR INFORMATION SHEET page displays the following sponsor information:

v Sponsor Name and Number

v" Program Year

v Application Status

v Application Revision Number

v Addresses

| s |

1 i Indiana Department of Education Training Site f’fzﬁ,-

£ School and Community Nutrition Programs School Nutrition Programs Programs Logoff

Applications Claims Maintenance
Hotne = Application Menu = Sponsor Infa

Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT

s

NSLP Indiana Departrment of Education
Spaonsor Information Shest

WABASH TECHNOLOGY DISTRICT Al 2l S BT 2]
1239) Pending ﬁ:pprn.va\
( Hew Application

Il

The SPONSOR INFORMATION SHEET page requires you to provide the following
information about your organization.

Addresses
v Mailing Address and Street Address
v Delivery Address — Dry and Frozen Commaodity Foods

| T S
Indiana Department of Education Training Site ...

£ School and € ommunity Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance
Home = Application Menu = Sponsor Info

Program Year: 2003 Sponsor: 12339-WABASH TECHNOLOGY DISTRICT

NSLP Indiana Departrnent of Education
Sponsor Infarmation Sheet
WABASH TECHNOLOGY DISTRICT

2002-2003 Program Year
Pending Approval

(1239) New Application
Mailing Address Street Address
o Addrt: | ©) Addrl: |
2 Addr2: | 7 Addr2: |
(31 City: | 8] City |

(4 State: |IN =] (%) Zip Code 91 State: |IN =} 100 Zip Code

7 Check here to copy Mailing Address to Street Address

Alternate Address 1 Alternate Address 2

(1) Type: hd 171 Type -
112) Addrt: | 018) Addr: |

113 Addr2: | v Addi2: |

v City: | 0 City: |

1151 State: |IN =] 1161 Fip Code 1211 State IN- =] 221 Zip Code




Contacts
v" Administrator
v" Food Service Contacts

| T R S
Indiana Department of Education Training Site ..
school and Community Nutrition Prog: School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home: = Application Menu = Sponsor Info
Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT
Executive Contact Food Service Contact [
First il Last First Il Last
23 Name: [ =] ] a2 Name: [ =] [
24 Title: | @3 Title: | J
1251 E-mail:| (34 E-mail |
(261 Phone: (271 Ext: I 1351 Phone (381 Ext: I
(28) Fax: (291 Ext: I (37 Fax: (38) Ext: I
(30) Contact's Address: 'I (39) Contact's Address: ‘I
@11 [T Receives Automatic E-Mail Messages 401 [T Receives Autormatic E-Mail Messages
El
General Information
v' Type of Sponsoring Authority
v' Eligibility for High Rate Lunch Reimbursement
| s |

\ | Indiana Department of Education Training Site ..

School and Community Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance
Hotne = Application Menu = Sponsor Infa

Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT

E

General Information

(41 Type of Sponsoring Authotity: Public

(ol
421 Eligibility for High Rate Lunch Reimbursement: Unknown
(431 Summer Food Program Seamless YWaiver ﬂ
El
Food Service Management Company (FSMC)
v Contract with a FSMC yes or no
v If yes, Name of Company
| s |

\ | Indiana Department of Education Training Site ..

School and Community Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance
Hotne = Application Menu = Sponsor Infa

Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT

El

Food Service i

(441 Do you have a Contract with a Food Serice Management Company? © Yes © No (ol

(451 If Yes, Enter the Name of the Company:




Other Information
v Approval Official
v Hearing Official

T T TS
" i Indiana Department of Education Training Site ('BB,,-

= School and Community Nutrition Programs School Nutrition Programs Programs Logoff

Applications Claims Maintenance
Hotne = Application Menu = Sponsor Info

Program Year: 2003 Sponsor: 1233-WABASH TECHNOLOGY DISTRICT

Other Information il

(491 Approval Official Title |

(501 Hearing Official Title: | [y
H

Submit a Sponsor Information Sheet
To submit your organization’s annual School Nutrition Programs sponsor information
sheet for the upcoming program year:

v" Click APPLICATIONS.

The SNP Web site displays the APPLICATION MENU.
v Click SPONSOR SUMMARY.

| - |
" i Indiana Department of Education ..
£ School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Spplication Menu
Program Year: 2003 Sponsor: 1235WABASH UMIFIED SCHOOL DISTRICT
Application Menu =
Menu Item Description
Sponsor Info Sheet MNSLP Sponsor Information Sheet
Site Info Sheet NELP Site Information Sheet
Sponsor Summary MSLP Sponsor Summary
Eorm Status Form Status Surmmary
H

The SNP Web site displays the SPONSOR SUMMARY — CHECKLIST page.
v Click APPLICATIONS.

{ | Indiana Department of Education HN..-
2 £ School and Community Nutrition Programs School Nutrition Programs Programs Logoff

Applications Claims Maintenance
Home = Application Menu = Sponsor Summary

Program Year: 2003 Sponsor: 12380ABASH UNMIFIED SCHOOL DISTRICT

E

Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT (1238)

Description Count / Date
1 Sponsar Information Sheet Incornplete
2 Site Information Sheet 0of2 Incornplete




The SNP Web site displays the SPONSOR SUMMARY — APPLICATIONS page.
v Click App.

T e |
Indiana Department of Education
School and Community Nutrition Pri School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Application Menu = Sponsor Summary
Program Year: 2003 Sponsor: 1235 WABASH UMIFIED SCHOOL DISTRICT
[
Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT {1238}
Applications
Sponsor Info Sheet There is no Information Sheet on file for this Sponsar. Add
Site Info Sheet
38475 Wabash Technology Center There is no Information Sheet on file for this Site
32485 WWabash Yo-Tech School There is no Information Sheet on file for this Site
H

The SNP Web site displays the SPONSOR INFORMATION SHEET page.
v' Complete the SPONSOR INFORMATION SHEET page.
v" Click SuMIT. The SNP Web site checks your information sheet for input errors.

T — T
{ | Indiana Department of Education Training Site ..
. School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Application kenu = App Listing = Sponsor Info
Program Year: 2003 Sponsor: 1233-WaBASH TECHNOLOGY DISTRICT
The Sponsor Information Sheet was posted to the datebase with a status of Errors Detected
The form entered failed to pass the edit process because of either incomplete or improper information. These errors
must be corrected hefore the form can be approved by DOE. Please return to the entry form to review the errors
and make the necessary corrections.
Click here to go to the Spansor Information Sheet Listing or select another option from the menu above

If errors are found, the SNP Web site displays the SPONSOR INFORMATION SHEET STATUS
page with the error detection message.

——  eeee———
i | Indiana Department of Education Training Site a..

School and Community Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance
Home = Application benu = Sponsor Info

Program Year: 2003 Sponsor: 1233-WaB2ASH TECHNOLOGY DISTRICT

NSLP Indiana Department of Education
Sponsor Information Sheet
2002-2003 Program Year

WABASH TECHNOLOGY DISTRICT .
1239) Pending Approval
( New Application

| Bottom of Form

Mailing Address Street Address
(1) Addrl: | ©) Addrl: |
2 Addrz: | 71 Addr2: |
@ City: | @ City |

(41 State: [IN x (5 Zip Code: 19) Stater |IN x| 100 Zip Code:

[T Check here to copy Mailing Address 1o Street Address




If no errors are found, the SNP Web site displays SPONSOR INFORMATION SHEET STATUS
page with the pending submission status message.

L | e |
Indiana Department of Education Training Site
. Y School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Application Menu = App Listing = Sponsor Info
Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT
= H
anfirmation
The Sponsor Information Sheet was posted to the datebase with a status of Pending Submission.
When you have comnpleted entering all of the forms required, please subrmit them to DOE for final approval.
Click here to go to the Sponsar Information Sheet Listing or select another option from the menu above.
E

Site Information Sheet Contents

The SITE INFORMATION SHEET collects information about each site participating in the
School Nutrition Programs.

The first time you access this page during the program year for a site, the SNP Web site
displays a blank form. Once you have submitted information for this site, the SNP Web
site displays the submission history.

The SITE INFORMATION SHEET page displays the following sponsor and site information:
v Sponsor Name and Number

v Site Name and Number
v" Program Year
v' Application Status
v Application Revision Number
Ty |
] { Indiana Department of Education ...

(.-‘ School and Community Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance
Home > Apolication Menu = Sponsor Summary > Site Info

Program Year: 2003 Sponsor: 1229-WWABASH TECHNOLOGY DISTRICT 2

NSLP Indiana Department of Education j
Site Information Sheet

WABASH TECHNOLOGY DISTRICT 2 (1229)

WABASH TECHNICAL INSTITUTE 2002-2003 Program Year
(6985) Pending Submission
New Application

Mailing Address Street Address
(1) Addr: | &) Addrt: |
2 Addr2: | ) Addr2: |
(3} City: I (2} City: I

(4} State: [IN x| (=) Zip Code: I () State: |IN x| (10) Zip Code: I

T Chark hara tn ronv Mailina Address tn Streat Addreas LI




Addresses
v Mailing Address and Street Address
v" Food Service Contact

T p— )
i | Indiana Department of Education Training Site 2.,
£ $cheol and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Application Meny = Select Ste = Site nfo
Program Year: 2003 Sponsor: 1238 WABASH TECHNOLOGY DISTRICT
N =
Mailing Address Street Address
¢) Addrl: | &) Addrl: | J
@ Addrz: | 71 Addrz: |
(3 City: | ) City |
(4) State: [IN =] (5 Zip Code: 19) State: |IN =] (100 Zip Code:
[T Check here to copy Mailing Address to Street Address
Alternate Address 1 Food Service Contact
1) Typa | vl First Ml Last
(121 Addr! I (17) Mame: | j | I— |
13 Addrz: | () Title: |
(14 City: | (19) E-mall: |
(15 State: [IN =] (15 Zip Cade: (2% Phone: @ Ext: |
(22) Fax: 23 Ext: I
(21) Contact's Address I ‘I
|
Months of Operation
v National School Lunch Program
v School Breakfast Program
v" Special Milk Only
v Split Session Kindergarten
v" After School Snacks
| T R S

i | Indiana Department of Education Training Site
} £ School and Community Nutrition Programs

School Nutrition Programs

Programs Logoff
Applications Claims Maintenance
Hotne = Application Menu = Select Site = Site Infa

Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT

Months of Operation Jul Aug Sep Oct Mov Dec Jan Feb Mar Apr May Jun _I
(25) National School Lunch Program: s s =i s s s e s e s e = =
(26) School Breakfast Program [l i ni a i n i n i ni = n i i i =
(27) Special Milk Only rr - - - - - Q-0 rhr
(281 Split Session Kindergarten: [n i i n i a i n i =i = w i w i i |
(251 After School Snacks rr - rCc - - - - rr

El

General Information

Site Type

Campus Type

Site Classification (If a private RCCI, give the license date and license number.)
Site Administration

Type of Food Service

Vendor Name

Grades Served at Site

Attendance Factor

AN N N N N NN



| - |
. Indiana Department of Education Training Site a2,
i £ School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Application Menu = Select Site = Site Info
Program Year: 2003 Sponsor: 1233-WABASH TECHMOLOGY DISTRICT
=
General Information
Site Type: Public
(307 Campus Type: © Open Campus ¢ Closed Campus
(31) Clagsification of Site: | j J
If site is "Private” and "RCCI" please enter:
(32) License Date: (331 License Mumber: I
(34) Site Administration: | j
(351 Type of Food Serice: -I
(28] Narne of Vendor: |
[T Ungraded [~ Head Stat [T Pre-Kindergarten [ Kindergarten
(371 Grades Served at Site:
CirCcz2rfsCafCsCelC7CsfCes D0l n oz
(321 Attendance Factor (2002-2003) I 96.20
=

Site and Area Eligibility

v" Meals Served Second Preceding Year — the number of meals served in each
category (paid lunches, free lunches, reduced-price lunches).
v Meals Served Preceding Year — the number of meals served in each category

(paid lunches, free lunches, reduced-price lunches).

v Approved Participants Baseline Data —the number of eligible participants in each

category (free lunch, reduced-price lunch, enrolled participants).

| - |
i Indiana Department of Education Training Site df;',’a,,.
. £ School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home: = Application Menu = Select Site = Site Info
Program Year: 2003 Sponsor: 1233-WABASH TECHNOLOGY DISTRICT
=
Site Eligibility Information
. Percentage of
Meals Served Paid Lunches Free Lunches HEdLUCEd_P”CEd Free/Reduced
unches
Lunches Served
Second Preceeding Year: J
(20002001 ol e | wn | 0.0%
Precesding Year
(200t 200 u | w3 | wy | 0.0%
Area Eigibility Information
Percentage of
Participants Approved Free Eligible Redicen Siiced Barticinants Free/Reduced
Eligible Enralled .
Eligible Students
Baseline Data 45) (481 (471 0.0%
H

National School Lunch Program
v’ Participation
v' Offer vs. Serve

10



T T TS
" i Indiana Department of Education Training Site ('BB,,-

School and Community Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance
Hotne = Application Menu = Select Site = Site Infa

Program Year: 2003 Sponsor: 1233-WABASH TECHNOLOGY DISTRICT

National School Lunch Program =
(451 Participation: ﬂ i
(49) |z Offer vs Served Lunch implemented? © Yes ¢ Ma
Amount charged to students for (50) Reduced-Price Lunch: (517 Paid Lunch
E
School Breakfast Program
v’ Participation
v" Offer vs. Serve
T - |

i | Indiana Department of Education Training Site a?..

School and Community Nutrition Programs School Nutrition Programs

Programs Logoff

Applications Claims Maintenance

Home = Application Menu > Select Site » Site Info

Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT

School Breakfast Program ;I
(52) Parlicipation: j Not Eligible for Severe Needs Breakfast
(53) Average Breakfast per Meal Cost: 0.00 $0.00 ¢Annual Financisl Report) iy
(541 |s Offer vs Served Breakfast implemented? © Yes ' Mo
Amaunt charged to students for  (55) Reduced-Price Breakfast: l— (56) Paid Breakfast: l—
H

Special Milk Program
v" Participation

v’ Federally Funded Breakfast and/or Lunch (If students in the special milk program

do not have access to breakfast and/or lunch, answer the questions under either

Paid Milk Only or Paid and Free Milk.)

| - |
Indiana Department of Education Training Site a?..
School and Community Nutrition Programs School Nutrition Programs Programs Logoff
ons Claims Maintenance
Home = Application Menu = Select Sike = Site Info
Program Year: 2003 Spongor: 1233-WABASH TECHNOLOGY DISTRICT
=
Special Milk Program
(571 Patticipation: =
581 Do children participating in Special Milk have access to Federally Funded Breakfast andfor Lunch?
 Yes- If "Yes", Special Milk program is not available and the following questions should not be answered:
© Mo - If"NO", select one of the following options:
59 € Paid Milk Only: (Option 1)
(50) € Charge all students for Milk? (51)  Price charged: J
[CEI Do not charge students for Milk?
53] € Paid and Free Milk: (Option 2)
(641 € Charge all students not eligible for Free Milk? (85)  Price charged:
(851 € Do not charge students for Milk?
[

11



After School Snack Program
v’ Participation
v Educational or Enrichment Activities Description
v

Site Number of the closest Area Eligible Site (Provide this site number only if this

site is not eligible.)

School Day End Time

Snack Program Begin Time
Snack Program Days of the Week

AN

| - |
i Indiana Department of Education Training Site d{gﬂ,-
B £ School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home: = Application Menu = Select Site = Stte Info
Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT
After School Shack Program o
(58] Participation %
(691 Description of Educational or Enrichrment Activities in the After School Program:
H
E
(700 Site Number of closest Area Eligible Site, if not this site:
(711 Eligibility determined by: Individual Eligibility (<50%) J
(721 Time Mormal School Day Ends: I 'I (73 Tirme Snack Program Begins: I ‘I
74 Select Daye Snacks Provided: 7 Monday [ Tuesday [T Wednesday I~ Thursday I Friday
Amount charged to students for (75) Reduced-Price Snack: (78) Paid Snack: I
E
Meal Planning
v' School Breakfast Program Meal Planning
v National School Lunch Program Meal Planning
| - |
i Indiana Department of Education Training Site f’fzﬂ,-
B £ School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home: = Application Menu = Select Site = Stte Info
Program Year: 2003 Sponsor: 1239-WABASH TECHNOLOGY DISTRICT
Menu Planning ;I
Select the Menu Planning Option for:
(54) School Breakfast Program j
(55) National Schoal Lunch Pragram j
(96 If "Additional Menu Planning Approaches” is selected enter the Menu Planning Option Description
=l
E
(97) If "Assisted Nubenus" is selected enter the Source of Assisted Nubdenus: |
El

Collection Procedures
v Counting Method
v" Count at Point of Service

Amount Charged to Students for Paid and Reduced-Price Snacks

12



T T s
Indiana Department of Education Training Site 2.,

d Community Nutrition Programs School Nutrition Programs Programs Logoff

chool 3

ions Claims Maintenance
Home = Application Menu = Select Site = Site Info

Program Year: 2003 Sponsor: 1238 WABASH TECHMOLOGY DISTRICT

=l

Collection Procedures

38 Method of Meal Counting:

[T Mare Checklist/Roster ™ Tickets ™ Computer System ™ Mon-Pricing = Other

(99) f "Other" is selected for Method of kMeal Counting enter the Meal Counting Procedure Description
| =
=

(100115 the Meal or Milk Count taken at the Point of Service? € Yes € R
(The Poirt of Service is defined as that poirt in the food service operstion where & determination
can accurately be made thet & reimbursable meal or milk has been served to an eligible child.)

(1017 No to above, enter the Paint of Serice Description

| =

Created By, Date Created: Modiified By Date Modified:

1 Top of Form

Cancel

Submit a Site Information Sheet
To submit each School Nutrition Programs site information sheets for the current

program year:
v" Click APPLICATIONS.

The SNP Web site displays the APPLICATION menu.
v" Click SPONSOR SUMMARY.

L T N v
cation [ 2
s School Nutrition Programs Programs Logoff
Program Year: 2003 Sponsor: 1235WW2ABASH UNIFIED SCHOOL DISTRICT
Sponsor nfo Sheet NSLP Sponsar Information Sheet
Site Info Sheet NSLP Site Information Sheet
Sponsor Summary NSLP Sponsor Summary
Eorm Status Form Status Summary

The SNP Web site displays the SPONSOR SUMMARY — CHECKLIST page.
v Click APPLICATIONS.

Indiana Department of Education
School and Community Nutrition Programs

School Nutrition Programs Programs Logoff

Applications Claims Maintenance
Home = Application Menu = Sponsar Summary

Program Year: 2003 Sponsor: 1235WABASH UMIFIED SCHOOL DISTRICT

[

Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT {1238)
ecklist
B i Count
1 Sponsar Information Sheet Pending Subrnission
2 Site Information Sheet 0of2 Incomplete




The SNP Web site displays the SPONSOR SUMMARY — APPLICATIONS page.

v" Locate the desired site in the results list.
v" Click App.

T T .
| | Indiana Department of Education dfz -
] School and Community Nutrition Programs School Nutrition Programs e o
ons Claims Maintenance
Hotne = Application Menu = Sponsor Summary
Program Year: 2003 Sponsor: 1238344BASH UNFIED SCHOOL DISTRICT
H
Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT {1238)
Applications
Sponsor Info Sheet Pending Submission Edit
Site Info Sheet
38475 Wabash Technology Center  Thers is no Infarmation Sheet on file for this Site.  Add
39485 YWabash %o-Tech School There is no Information Sheet on file for this Site.  Add
[ |

The SNP Web site displays the SITE INFORMATION SHEET page.
v Complete the SITE INFORMATION SHEET page.

v" Click SusmIT. The SNP Web site checks your information sheet for input errors.

| T SN
i | Indiana Department of Education Training Site 2.,

School and Community Nutrition Programs School Nutrition Programs Programs Logoff

Applications _Clims _Maintenance
Home = Appleation benu = Select Ste = Sits Info

Program Year: 2003 Sponsor: 1239-WABASH TECHMOLOGY DISTRICT

NSLP Indiana Department of Education j
Site Information Shest

WABASH TECHMOLOGY DISTRICT (1235)

Wabash Technology Center 2002-2003 Pragram Year
{1999} Pending Approval
Hew Application

| Bottom of Form

Mailing Address Street Address
o Addrt: | ) addr: |

1 Addrz: | ) Addiz: |

@ city: | @ City: |

) State: [IN =] = Zip Code 19 State: [IN =] 10 Zip Code

[T Check here to copy Mailing Address to Street Address

I

If errors are found, the SNP Web site displays the SITE INFORMATION SHEET STATUS page

with the error detection message.

T T
Indiana Department of Education Training Site
School Nutrition Programs Programs Logoif
Home = Application Menu = Select Site » App Listing = Site Info
Program Vear: 2003 Sponsor: 1238 WARASH TECHNOLOGY DISTRICT

The Site Information Sheet was posted to the datebase with a status of Errors Detected
The form entered failed to pass the edit process because of either incomplete ar improper information. These errors
must be corrected before the form can be approved by DOE. Please return to the entry form to review the errors
and make the necessary corrections
Click here to go to the Site Information Sheet Listing or select another option from the menu above

14



If no errors are found, the SNP Web site displays SITE INFORMATION SHEET STATUS page

with the pending submission status message.

L | e |
Indiana Department of Education Training Site
~ ' School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Maintenance
Home = Application Menu = Zelect Site = App Listing = Site Info
Program Year: 2003 Sponsor: 1233-WABASH TECHNOLOGY DISTRICT
= H
anfirmation
The Site Information Sheet was posted to the datebase with a status of Pending Submission.
Wyhen you have cornpleted entering all of the forms required, please subrmit them to DOE for final approval.
Click here to go to the Site Information Sheet Listing or select anather option from the menu above
H

Submit Your Packet

After completing all of the components of your organization’s enrollment or renewal
packet, you are ready to submit your packet to the OPI.

Before you submit your packet, you must review the status of each information sheet to
make sure your packet is ready. You cannot submit your packet until each information
sheet has the PENDING SUBMISSION status.

Review Your Packet

To submit your renewal packet to the OPI for approval:
v Click APPLICATIONS.

The SNP Web site displays the APPLICATIONS MENU.
v" Click SPONSOR SUMMARY.

The SNP Web site displays the SPONSOR SUMMARY — CHECKLIST page.
v Click APPLICATIONS.

T - |
Indiana Department of Education d 25,,.
) = School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claiims Accounting Maintenance Reports
Home = Application Menu = Sponsor Summary
Program Year: 2003 Sponsor: 1233WABASH UMIFIED SCHOOL DISTRICT
[
Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT (1238)
esCription Count / Date
1 Sponsor Information Sheet Pending Submission
2 Site Information Sheet 20of2 Pending Submission
[ Check here and click on the "Submit” button below to submit farms to the State for Approval.
(Once the forms have heen submitted to the State Agency, no additional changes can be made prior to Approval)
Submit
E

15



The SNP Web site displays the SPONSOR SUMMARY — APPLICATIONS page.
v View each of the information sheets to make sure that they are complete and

accurate.
T - |
. Indiana Department of Education a@N2..
B " School and Community Nutrition Programs School Nutrition Programs Programs Logoff
Applications Claims Accounting Maintenance Reports
Home = Application fMenu = Sponsor Summary
Program Year: 2003 Sponsor: 1238-WWABASH UMIFIED SCHOOL DISTRICT
E
Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT (1238}
Farm Natme { Date Approved Action
Sponsor Info Sheet 0 Pending Subrission Yiew Edit Delete
Site Info Sheet
36475 Wyabash Technology Center 1] Pending Subrission Wiew Edit Delete
39485 “Wahash Vo-Tech School 1] Pending Subrission “Wiew Edit Delete
E

Once you submit your packet, you cannot

= make changes to your information sheets
until they are approved by the OPI. Make
sure they are complete and accurate before
you submit them.

Submit Your Packet

To submit your renewal packet to the OPI for approval:
v Click APPLICATIONS.

The SNP Web site displays the APPLICATIONS MENU.
v Click SPONSOR SUMMARY.

The SNP Web site displays the SPONSOR SUMMARY — CHECKLIST page.
v Check the box above the SumIT button.

v Click SumIT. The SNP Web site submits your packet to the OPI for approval.

T — T
2.,

Programs Logoft

I Indiana Department of Education
L nd Community Nutrition Programs

School Nutrition Programs

Claims Accounting Maintenance Reports

Home = ion Menu = Sponsor Summary
Program Year: 2003 Sponsor: 1238-WaBASH UNIFIED SCHOOL DISTRICT
=l
Sponsor Summary WABASH UNIFIED SCHOOL DISTRICT (1238)
Description Count / Date

Pending Submission
Pending Submission

1 Sponsor Information Sheet
2 Site Information Sheet 2of2

™ Check here and click on the "Submit" button below to submit forms to the State for Approval

(Once the forms have been submitted to the State Sgency, no adeditional changes can be made prior to Approval )

Submit

=

OPI Prepared by the Office of Public Instruction - PO Box 202501, Helena, MT 59620-2501
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